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Recruitment Pack 

Level 2 Supervisory Assistant (lunchtime) St John 
the Evangelist Catholic Academy 

Closing Date: Monday 28th September 2020 12noon 

Interviews: TBA 



A Message from the Senior Executive Leader  

Dear Applicant 
 
Thank you for your interest in the position of Level 2 Supervisory Assistant (Lunchtime) at St John’s which forms 
part of the Newman Catholic Collegiate in North Staffordshire. I am delighted to have this opportunity to 
introduce myself, to give some details about our Collegiate and to describe the kind of candidate we hope to 
seek to appoint to this position. 

Our Collegiate currently consists of nine Catholic academies, eight primary and one secondary: 

 

 Our Lady & St Benedict Catholic Academy 

 St John the Evangelist Catholic Academy 

 St George & St Martin’s Catholic Academy 

 St Joseph’s Catholic Academy 

 St Mary’s Catholic Academy 

 Our Lady of Grace Catholic Academy 

 St Wilfrid’s Catholic Academy 

 St Peter’s Catholic Academy 

 St Margaret Ward Catholic Academy (Secondary) 

 
As a Catholic group of academies, the basis of our mission is to value and respect every person as an 
individual made in the image of Christ.  

We are ambitious and seek to secure the very best outcomes for all our learners, developing pathways from 
Early Years to Post 16 and beyond. Our Catholic ethos is based around nurture and the ambition to drive 
outstanding achievement – this applies both to our students and our staff who strive to live their lives in the 
values of our Faith. Through excellent and effective professional development and an extensive pastoral 
programme, we aim to create an environment which enables staff to enhance their practice and develop 
professionally. 

Parents and stakeholders in our Catholic communities are at the heart of our learning partnerships. Our 
Directors and Governors are both supportive and challenging and all our staff are committed and dedicated 
to providing the highest standards of education for all of the children and young people in our academies. 

We are looking for a dedicated and enthusiastic professional to join our highly skilled staff and to join us in 
delivering outstanding educational experiences to all the young people. 
I look forward to receiving your application and meeting you soon.  
Yours faithfully, 

 

Ian Beardmore 
Senior Executive Leader 
  

http://www.ourladyandstbenedict.co.uk/
http://stjohnsnewman.co.uk/
http://sgsmacademy.co.uk/
http://www.stjosephscatholicacademy.co.uk/
http://www.st-marysrc.stoke.sch.uk/
http://www.ourladyofgraceacademy.co.uk/contact-details/
http://stwilfridsnewman.co.uk/
http://stpetersnewman.co.uk/
http://stmargaretward.co.uk/


Vision 
 
The Newman Catholic Collegiate is a partnership of nine Catholic academies in North Staffordshire, part of 
the Archdiocese of Birmingham, under the patronage of BIessed John Henry Newman. 
Our priority is to help students to know Jesus Christ, his mission and his Gospel, which informs our way of 
living. 
 
We commit to working together so that each academy, respecting its own unique character, will offer 
outstanding Catholic education. Our shared vision of life respects the uniqueness of all students, supports 
their families, engages them in contributing to their communities, and offers them unconditional love, so 
that they may achieve their potential and live life in its fullness. 
 
To achieve this, across our academies, we will know one another, offering one other encouragement and 
active support. 
 
Our vision for the Collegiate is summed up in the words “Growing together for life”. 

Our Aims 
 
The main aims of the Collegiate are summarised below: 
 

 To provide an education rooted in the Catholic faith, bringing Christ into the lives of all pupils; 

 To raise the standards of educational achievement of all pupils; 

 To provide support and challenge to all academies across the Collegiate; 

 To monitor and evaluate data presented by academies and review the impact of support upon pupil 
progress; 

 To conduct business in accordance with the highest standards of integrity, probity, and openness;  

 To comply with the Academies Financial Handbook; 

 To oversee the financial performance of the Multi-Academy Company and make sure the money is 
well spent; 

 To comply with all appropriate statutory and curriculum requirements; 

 To ensure that the Multi-Academy Company and all its academies are conducted in accordance with 
its governing body documents, which include: 
 
1. Canon Law 
2. The Curriculum Directory and Bishops’ statements on Religious Education 
3. Diocesan Trust Deed 
4. Articles of Association 
5. Scheme of Delegation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Our Academies  
 

 St John the Evangelist Catholic Academy 

 Our academy prides itself on being an inclusive school in its broadest sense.  This ensures that we all 
continually learn to support one another whilst having compassion and empathy for those who may have 
different needs to our own.  With the example of Jesus Christ at its very heart, our school provides a happy 
and caring environment for your children.  Here, they can grow and enjoy a wide range of learning 
experiences, which will help them grow into independent and responsible followers of Jesus Christ, ready for 
the next stage of their journey.  We aim to keep the needs of each individual child uppermost in all that we 
do and share fully with parents all stages of your children’s development whilst they are in our care. 

Our Lady & St Benedict Catholic Academy 

Our academy provides opportunities for every member of our community to strengthen their spiritual 
relationship, belief and faith in Christ and one another.  Through daily prayer, worship and liturgy we learn to 
live with one another based upon the teachings of the Gospel Values.  We believe that every person matters 
and that they are entitled to equality of opportunity. Each individual’s unique God-given talents are nurtured 
and celebrated and through an excellent Catholic education each member will achieve their full potential and 
come ever closer to understanding their vocation. 
 
 
 

 Our Lady of Grace Catholic Academy 

As a Catholic school, the basis of our mission is to value and respect every person as an individual, made in 
the image of Christ. High standards of behaviour are a basic requirement of all pupils within our school. 
Children are actively encouraged to participate fully in school life by contributing ideas through the school 
council.  At Our Lady of Grace we offer a creative curriculum, which is enhanced with a wide variety of extra-
curricular activities and after-school clubs for pupils in our Foundation Stage, Key Stage One and Two. 
We retain a high regard for the importance of fostering a healthy home-school partnership through regular 
communication and contact with parents. A weekly celebration assembly is held each Friday and is well-
attended by families. 
 
 
 



 St George & St Martin’s Catholic Academy 

At our academy the teachings of Jesus Christ are at the very centre of the daily lives of the children.  We aim 
to provide a Catholic environment enabling each child to grow, learn and love to meet their full potential. 
Parental interaction, encouragement and support is vital to a child’s educational development. Our aim is to 
provide a secure, caring, welcoming and Catholic environment which will result in your child receiving the 
best educational opportunities to enable their development into mature Christians.  

 

  

 St Joseph’s Catholic Academy 

Our academy is a happy and caring community where we aim to provide the best possible standards of 
education, in a supportive Catholic environment with school, home and parish working closely together. Our 
levels of expectation in all areas of school life are realistic yet challenging. Our children enjoy learning and 
are encouraged to strive for excellence in all that they do. In return, our dedicated team of staff are 
committed to doing all they can to enable each and every child to achieve their full potential.   
St Joseph's offers a broad and balanced curriculum and a wide range of enrichment opportunities which 
equip all children to be successful learners and active members of society both during their time here and in 
the future. 
 
 

 St Mary’s Catholic Academy 

As a Catholic school, the basis of our mission is to value and respect every person as an individual, made in 
the image of Christ. High standards of behaviour are a basic requirement of all pupils within our school. 
Children are actively encouraged to participate fully in school life by contributing ideas through the school 
council. A strong emphasis is placed on pastoral care and all staff are fully committed to promoting the well-
being of every child. The nurturing of this positive attitude is essential if pupils are to become successful 
learners, striving for excellence and achievement in all areas of the curriculum. 
At St Mary’s we offer a creative curriculum, which is enhanced with a wide variety of extra-curricular 
activities and after-school clubs for pupils in our Foundation Stage, Key Stage One and Two. 
 

 



 St Margaret Ward Catholic Academy 

Our aim is to provide children, from all abilities and backgrounds, with the best possible opportunities for 
success. We aspire for all students to succeed through excellent teaching, uncompromising standards of 
behaviour and persistent unconditional care. Through the inspiration we find in the words and example of 
our three patrons, St Margaret Ward, Blessed John Henry Newman and St John Baptiste De La Salle we aspire 
to provide an education that produces responsible, compassionate, tolerant, courageous, and non-
judgmental young people who live their lives with integrity. Our mission is to educate their mind and heart 
and deliver an education for all our young people which will provide them with a broad range of choices and 
opportunities in the future.  We proudly celebrate the high standards our students achieve in examination 
results, in the arts and in sport. 
 
 
 

 St Peter’s Catholic Academy 

St Peter’s is a place where children are cherished, where they enjoy learning and are encouraged to strive for 
excellence with the example of Jesus Christ at its very heart. We aim to foster a shared responsibility 
between home, school and parish for the full development of each child in a secure and happy environment. 
We believe that when parents/guardians and school work together we are successful in ensuring that all 
pupils reach their full potential. High standards of behaviour are a basic requirement of all children within 
our school. 

 

 

St Wilfrid’s Catholic Academy 

The school provides a happy and caring environment for your children. Here they will encounter a wide 
range of learning experiences, supporting their growth into independent and responsible followers of Jesus 
Christ. We aim to keep the needs of each individual child uppermost in all that we do and to share fully with 
parents at all stages of their children's development.  We believe that every child is a unique creation of God 
and that each is individually talented, whether these talents are many or few, our aim is to help your child 
develop them to the full. 
 
 
 



Supervisory Assistant (Lunchtime) Level 2  
 
We are looking to employ a Supervisory Assistant (lunchtime) to join our team in the EYFS. 
 
The hours of work will be 5.00 hours per week (12.00pm to 1.00pm) Monday to Friday, term time 
only. This will be a permanent contract.  
 
The successful applicant will assist with the care and supervision of pupils at lunchtimes and must 
be able to relate well to children and support them in playing games and keeping active. You will 
also be expected to encourage children to eat healthy meals and show good manners, as well as 
cleaning the dining room and removing dirty dishes.  
 
St John the Evangelist Catholic Academy can offer a friendly and caring working atmosphere with 
well-behaved and motivated children.  
 

 

St. John’s Catholic Academy is committed to the safeguarding and welfare of children and young 

people and expects all its employees to share this commitment. This post is exempt under the 

Rehabilitation of Offenders Act 1974 and the successful applicant will be subject to an enhanced 

check by the Criminal Records Bureau. To comply with Asylum and Immigration legislation you will 

be required (if appointed) to provide one or more documents from the Immigration Act 2006 - List A 

and B. You must provide proof of current and valid permission to be in the United Kingdom and valid 

permission to do the type of work offered. Further information is available 

at: www.bia.homeoffice.gov.uk/employers/ 

 

  

http://www.bia.homeoffice.gov.uk/employers/


How to Apply 
If you decide to apply for this post, please complete an application form. CVs will not be accepted. Your 

formal letter of application (supporting statement) should be no more than 6000 characters and should 

address: 

 Why the post attracts you 

 How your experiences and achievements match the job and person specification. 

Please note, it is the policy of The Newman Catholic Collegiate to contact shortlisted candidates 

only. Feedback will be given to unsuccessful shortlist applicants on request. 

Applications should be returned to Mrs S Walklet, St John the Evangelist Catholic Academy, The 

Avenue, Kidsgrove, ST7 1AE 

Key Dates 

Closing Date:  28th September 2020 12noon 

Interviews: tba 
 
 

Academy Location 
 
Our Lady & St Benedict Catholic Academy - Abbey Lane, Abbey Hulton, Stoke on Trent. ST2 8AU 
St John the Evangelist Catholic Academy - The Avenue, Kidsgrove, Stoke on Trent. ST7 1AE 
St George & St Martin Catholic Academy - Boulton Street, Birches Head, Stoke on Trent. ST1 2NQ 
St Joseph’s Catholic Academy - Mobberley Road, Goldenhill, Stoke on Trent. ST6 5RN 
St Mary’s Catholic Academy - Ford Green Road, Norton-le-Moors, Stoke on Trent. ST6 8EZ 
Our Lady of Grace Catholic Academy - Church Road, Biddulph, Stoke on Trent. ST8 6JG 
St Wilfrid’s Catholic Academy - Queens Avenue, Tunstall, Stoke on Trent. ST6 6EE 
St Peter’s Catholic Academy - Waterloo Road, Cobridge, Stoke on Trent. ST6 3HL 
St Margaret Ward Catholic Academy - Little Chell Lane, Tunstall, Stoke on Trent. ST6 6LZ 

Additional Information 

Ofsted Reports: www.ofsted.gov.uk  

Information about Staffordshire County Council: www.staffordshire.gov.uk 

Information about Stoke City council: www.stoke.gov.uk  

A copy of the most recent inspection report, and copies of the Safeguarding and Safer Recruitment Policies 

can be found on the Academy website. 
 

http://www.ofsted.gov.uk/
http://www.stoke.gov.uk/

